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MNOJIOXKXEHHUE
0 oubanoreunoM onae yueOHHMKOB, IOPSAAKE ero ¢hopmupoBanus,
y4eTra, HCI0JIb30BaHMsA H 00eceYeH sl ero COXpaHHOCTH B
MYHHMIMIAJILHOM ABTOHOMHOM 00111€00pa30BaTeJIbHOM YUPEeKICHNH
ropoga Kanmununrpana smuee Ne 49

1. O0mue noJioKeHNs

1.1. Jannoe Ilonoxxenue o OGubmmoredHoM QoHAe y4eOHHKOB, NOPSAKE €ro
dGopMupoBaHus, ydeTa, HCIONb30BaHHA M OOECEYeHHs €ro COXpPaHHOCTH B
MyHHLUIAIBHOM  aBTOHOMHOM  00Iieo0pasoBaTesbHOM — YUPEXKACHHM  rOpoja
Kamuuunrpaga muanee Ne 49 (mamee — numneif) pa3paboTaHo B COOTBETCTBHH €
DenepanbHEM 3axkoHOM OT 29 nexabps 2012 r. Ne 273-03 «O6 obpasoBaHuH B
Poccuiickoii ®eneparuu» ¢ ¥3MeHeHHsAMH oT 4 aprycra 2023 r., QenepanbHBIM
3axoHOM 0T 29 nexabpa 1994 r. No 78-®3 «O OubnnoTe4HoM jene» B pelakiuy oT
14 anpens 2023 r., npukazom MusnCTepeTBa KyIbTyphl Poccuiickoit @esepaiun OT
8 okTabps 2012 r. Ne 1077 «O6 yrBepsxmenuu Ilopsaka ydera JOKYMEHTOB,
BXOJISAIIIX B COCTaB OuOmHoTeqnoro Gpouia» ¢ u3MeHeHussMu Ha 2 ¢despans 2017 .,
micbMoM MuHucTepcTBa 00pasoBanwsi W Hayku Poccumiickoii ®enepauuu OT 8
mexabps 2011 r. Ne MJ-1634/03 «O6 wcmons3oBaHud y4eOHMKOB B
06pa30BaTETEHOM IPOLECCE, a TAKKe JPYTHMH HOPMATHBHBIMY IPABOBBIMH aKTaMH
Poccuiickoli Menepanum, perjiaMEeHTHPYIOMEMH  JEATEIBHOCTh  OpraHU3aLyi,
OCYIIECTBISIONINX 00pa30BaTEeNbHYIO AEATENEHOCTE, Y CTABOM JIHIIE.

1.2. Hacrosuee Ilomoxenue o OubnuoredHoM ¢oHAE y4eOHUKOB, MOPSIKE ero
dopMupoBaHus, ydeTa, WCIONBb30BaHMA U O0eCIedeHus ero COXpaHHOCTH B
MYHULAIATEHOM ~ aBTOHOMHOM  00lIeo0pa3oBaTeibHOM — YYPEXICHUU TIopoza
Kanununarpaga nuiee Ne 49 (nanmee — Ilonoxenwe) ompepelnseT HOPSIOK yduera
6ubnuoreunoro  ¢oHmau  MeXaHH3M  (QOpMHUpOBaHMSA,  COXPaHHOCTH M



NPENOCTABICHMs. B IONB30BaHHe y4eOHMKOB, y4eOHBIX TIOCOOU, yueGHO-
METOAMYECKUX MArepUaloB O0YyYalOIUMCS JIMIes, OCBAUBAIOIIMM OCHOBHbIE
o0pasoBaTellbHEIE TPOTPaMMBI B TIpefieNax (efepalbHBIX TOCYIAPCTBEHHBIX
00pazoBaTeNbHBIX CTaHNAPTOB, a TaKkKe 3aKpeILsieT OTBETCTBEHHOCTH BCEX
YYaCTHHKOB 00pa30BaTeIbHON NeaTelbHOCTH,

1.3. Ilonsarus, ucnonesyemsie B [Tonoxenuu:

Yueonux — yuebGHoe usnanme, coepxaiiee CHCTEMATHYECKOE H3TOKEHAE Y4eGHOM
AUCLMIUIMHBEIL,  COOTBCTCTByOlee  y4eGHOH  mporpaMme W OQUIHANBHO
YTBEPIKIECHHOE B KauecTBe JaHHOrO BHIA. Momer OBITH IPEJICTABIICH B II€YaTHOH 1
3JIEKTPOHHOU (popMme.

Yuebnoe nocobue — yuebuoe usnanye, NONONHAIONIEE HIIH 3aMEHSIOIIee YaCTUYHO
HJTH TIOJTHOCTRIO y9eOHMK, OQUIMATBHO YTBEPXKIEHHOE B KauecTBe JAHHOTO BHIA.

Pabouas mempads — yuebuoe nocobue, uMeroliee 0coObIH qUAaKTHIECKUI amnmnapar,
CIIOCOOCTBYIOIIMI  caMOCTOSITENBHOM paboTe oﬁyqaromerocx HaJl OCBOEHHEM
y4eOHOTro TIpeAMeTa.

Yuebno-memoouueckue Mamepuaiio — COBOKYIHOCTH MATEPHUANOB, B IIOJHOM
00BbeMe 0OecreynBaOIIX NPENoAaBaHie TAHHOMN MUCIUILTHHE] (aTyacel, KOHTYpHEIE
KapTel, IIOYDOYHOE TIUIAHWDOBAHME, CDENCTBA KOHTDOJS 3HAHWIA, CIIDaBOYHBIE
H3JaHusd, pabo4ue NporpaMmel | T.1.).

Cpedcmea ofyuenua u eocnumanus — npyrue UCTOYHUKU y4eGHOM uHpopmanumy,
NpeocTaBsieMBle 00yJaroIUMes B X0/i¢ 00pa3oBaTebHOM TesTeIbHOCT.

1.4. Uensro macrosiumero ITonoxenus o GHOIMOTEIHOM boume sBIsSETCH CO3NAHUE
YCIOBHH Ul MaKCHMAaJILHOIO obecrievdeHus ydeGHOIM JiaTepaTypoil olOydaromumxcs
IIKOJIBI, ITOBBILICHUE OTBETCTBEHHOCTH IIEArOrdyecKOoro KOJJIEKTHBA M CeMbH 3a
NPABUIIBHOE, PALMOHANBHOE MCIOJB30BAHME IKOIbHBIX y4eOHUKOB, OpraHu3aLys
paboTel cpemu OOydYalOImMXCs W HX POIMTENEH [0 BOCIHMTAHHIO OCO3HAHHOTO,
OepexHOro OTHOIICHHUS K Y4eOHUKY.

L.5. Yuer noxymenro Gubimoreunoro (oHHa SBISETCS OCHOBONW OTYCTHOCTH H
IUIAHUPOBAHHS  JESTEIbHOCTH OHOIMOTEKH, CIIocoOCTBYET 0O€ECIEUeHUIo ero
COXPaHHOCTH,
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2. Qopmuposanune ¢oHaa Y4eGHHKOB u nopsiaok y4qera gonga yueGnoii
JIHTEPaTyphI

2.1. KomnyekToBanne yue6Horo donaa 6uGIMOTEKH THnes IIPOMCXOJUT HA OCHOBE
€IETONHO YTBePIKNaeMbIX De/lepaibHbIX MepedHedl yYeOHUKOB, PEKOMEHIOBAHHBIX
K HCIONb30BAHMIO NP PeanM3alli MMERUUX TOCYJAPCTBEHHYIO aKKDPEUTAIIAIO
00pa3oBaTeNbHBIX NPOrPAMM HAYANBHOrO OGLIEr0, OCHOBHOIO ob1ero, cpemHero
obiero o6pasoBanus, NepevHeil OpraHu3amuii, OCYIIECTBISIOIUX BEITYCK y4eOHBIX
nocoOui, KOTOpHIE NOIYCKAIOTCS K WCIOMB30BAHHIO TPy peanu3allid HMEHOIINX
TOCYHApCTBCHHYIO  aKKpPEAUTAHIO  00pa3oBaTeNbHBIX MporpaMM. Eskeromso
YTBEPKIACTCS TICPEHeHb y4eOHHKOB M y4eGHBIX TN0coOHii 06GpasoBaTenbHOM
OpraHu3alu. . ‘

2.2. ObpazoBaTellbHas OPraHM3aIHs CaMOCTOSTebHA B BBIOOpE W ONpeeNeHuH:

¢ KOMIUIEKTa  Y4eOHMKOB, yuyeOHBIX mOCOOMiL, y4eGHO-METOMMIECKUX
MarepuaioB, 00eCHeYMBAIOIMX NPENofaBaHue yueGHOro IpeaMeTa, Kypea,
AVCLHUILUTAHEL (MOIYJIs);

® CpencTs oOy4eHHS W BOCHHTaHWS. BEIGOp cpeacTB OGYYeHHS W BOCIIMTAHHS
ONpEeNesieTCs  CUeNUQHUKOH  CcolepKaHWs W (opMmoil  OpramEMzaIyu
00pa30BaTeNbHOM J1esTeNFHOCT.

2.3. Tlononuenue yueGHoro $hoHna obecrieunBaeTes 3a CUeT CpeacTB (heaepalbHOro,
PETAOHAIBHOTO, MyHAIMIIANBHOTO Or0pKeToB (c1.35, 1.2 Menepansroro 3akona «O6
obpazoBanru B Poccuiickoii Denepanuuy»); UHBIX HCTOYHHKOB, HE 3alpEeIeHHBIX
3aKOHONATENECTBOM P®, B T.4. 6e3BO3ME3IHOTO MOMKEPTBOBAHHS GuzraeckuMu
W/HIH FOPUANYECKUMU JTHLAMY.

24. B nensx ofecredeHns o6y<arommxcs y4eOHMKaMH, y9eOHBIMH ITOCOGHSIMHU
LIKOJA ~ MOXCT — B3aUMOJGHCTBOBATH C  JPYTUMH  06IIeo6pazoBaTenbHBIMH
OpraHU3alMAMH paiioHa, YpaBieHueM o0pa3oBaHus. _

2.5. HenocpescTseHHO® pPyKOBOACTBO H KOHTDOJB paboTBl 1O CO3MAaHHIO H
CBOCBPEMEHHOMY IOTIONHEHIIO OubmoTeuHoro GhoHa y4eGHUKOB OCYIECTBIAET
AUPEKTOP 00pa30BaTENBHON OPraHH3AIHHL.

2.6. JlonmyckaeTcst HCIIONB30BaHME y4eOHO-METONUYECKUX KOMILUICKTOB, BXOIAINNX B
DeniepanbHEL TepedeHs YIeOHHKOB, COMACOBAHHEIX HA Ilemaroruyeckom cosere M
YTBEPK/ACHHBIX NPUKA30M JUPEKTOPA JIHIES.

2.7. lnsa > bexTuBHON OpraHH3amum 00pa3oBaTENbHOM NeATeNBHOCTH HCIIONL3YEeTCS
y4eOHO-MeTomI4YecKoe 0becedeHHe 13 ONHOl IIPEAMETHO-METOAUYECKOM JIMHUH.
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- 2.8. llponece pabotel mo dopmupoBaniio (GoHAA y4eOHOM JTUTEpaTyphl BKIIOUAET
CHIEYIOIIIUE ITAIIBI;

® paboTa Mefaroruueckoro KomiekTusa ¢ OefepanbHbIM MepeyHeM YIeGHUKOB,
PEKOMEHIOBaHHbIX (HOMYINEHHBIX) K HCIIONB30BAHUIO B 00pa3OBATENBHEIX
OpraHM3alUsIX;

® TOArOTOBKA CIHCKA Y4E€OHHKOB, IUIAHUPYEMBIX K HCIIOIB30BAHHIO B HOBOM
y4eOHOM roay; |

® MpenocTaBlIeHHe chnucka ydeOnukoB Ilemarormdyeckomy cosery Ha
COIJIACOBaHHE U YTBEPIKIECHUE;

® JMAardHOCTHKAa YPOBHS 00OECIIeUeHHOCTH obyxaromuxcs yqe6Ho niTepaTypoit
Ha CIIelYIOIUH yUeOHbIN MO B COOTBETCTBHH C KOHTUHICHTOM 00YJaI0IIXCs,
COCTaBIICHHE NMEPCIEKTUBHOTO IJIAHA KOMILIEKTOBaHUs y4eOHoro Goma;

* oQopmieHne 3aKaza y4eOHMKOB M Y4eOHBIX ITOCOOHI B COOTBETCTBHH C

 YIBEP)KACHHBIM CIIMCKOM Y4eOHHUKOB W IUIAHOM KOMILIEKTOBAHMSL,

® [POBEJCHUE ayKUHMOHA M 3aKIIOYEHWE J0roBOpa C IOCTABLIMKOM O 3aKyIIKe
y4eOHO nUTepaTypE;

® [pUeM U y4eT BHOBb IIOCTYNUBLIeH y4eGHOI iuTepaTypsl B 6uGIHOTEKY.

2.9. bubnmorteunpiii (oHX yd4eOHHKOB YUMTHIBAETCA M XPAHHTCS OTHENBHO OT
OCHOBHOTO (POH/A LIKOJIBHOM GHOIUOTEKH.

2.10. K 6ubnuoreunomy donmy yuebHOM IuTeparypsl (yaeGHOMY (oHIy) OTHOCSTCS
yueOHuKH, y4eOHBIE TOCOGUS, opdorpaduyueckue CIOBAPH, MaTEMATHIECKHE
TabIuubl, COODHUKM YHpPaXHEHW# W 3a7ad, NPaKTHKYMbI, KHWTH JUIs YTEHHUS,
XpecToMaTHH, pabouyre TeTpajy, ariachl, KOHTYPHBEIE KapThl B [I€YaTHOM H
SJICKTPOHHOM BHJIE, COASPIKAHUE KOTOPHIX OTBEYAET TPeGOBAHHUSM IOCYJAPCTBEHHBIX
00pa3oBATENBHBIX  CTAHIAPTOB, (hefepaBHEIX  TOCYAPCTBEHHBIX TpeboBaHuii,
00pasoBaTeNbHBIX CTAHAAPTOB U CAMOCTOSTENBHO YCTAHABIMBAEMBIX TpeboBaHwMiA,
OpraHU3alUAMHE, OCYLIECCTBIIAIOIIUME 00pPa30BaTEIbHYIO HEATENFHOCTh, GECILIATHO
IPEAOCTABIIAOTCS B IIOIE30BaHHE Ha BpeMs IIOMydeHHs o0pa3oBaHus y4eGHHKH W
ydebHbIe nocobus, a TaKKe y4eGHO-METONIIECK e MaTepPHAITbl, CPECTBA o0yueHnus
M BOCIUTaHWA, OOECHeYMBAIOIIMX MPEEMCTBEHHOCTh H3y4eHWs AWCHVMILIAH M
CHCTEMATH3HPOBAHHBIX 110 00pa3oBaTeIbHBIM 00IaCTsIM. '

2.11. JlokymeHTsI, BKIIOYaeMble B (OHI GHOIHOTEKH, MapKHPYIOTCS. ITpm sToM
MOryT OBITh HCIONB30BAHBI LITEMIIENH, KHIDKHBIE 3HAKH, HMHIMBUTYATBHBIE
IITPHXOBBIE KOJBL, APYIUe BHIbI MAPKUPOBKH.

2.12. JIoKyMeHTBI IIOCTYIAIOT B OGUOMHMOTEKY M BKIIOYAIOTCS B GUOIHOTEUHBIH doug
B Pe3yJIbTaTe IIOCTABKH 00s3aTeNIbHOrO SK3eMILISPa, MOKYNKM (IIOAMUCKH, 06MeHa,



. IApeHUs, IOXXEPTBOBAHMS, KOMHPOBAHUWS OPUTMHANIOB u3 (oHAa Oubinorekn).
JloKyMeHTBI, MOATrOTOBJIEHHBIE K IIpueMy B OuOnuoreuHwll ¢oHI, MoJBeprarorcs
NepBUYHON 00paboTKe U HHAUBHIYAIEHOMY yUeTy.

2.13. JIoKyMeHTbI IIPUHUMAIOTCS II0 NMEPBUYHBIM YUETHBIM JOKYMEHTaM (HaKJiagHasd,
aKT), BKIIIOYAIOIINM CITHCOK ITOCTYILICHHH.

2.14. TlpweM JOKYMEHTOB, IIOCTYIAIOUIMX B OuOmuoreky 0e3 MepBHYHBIX
IOKyMeHTOB Ha 0e3B03Me3HOH OCHOBe (00s3aTelbHbIE 3K3eMILIAPEI, NCTIO3UTHEIE
SK3eMIUIIPBl MEXKIYHApOAHBIX OpraHu3auuii, Oe3BO3ME3[HBIE IOCTYIUICHHS W3
HeM3BECTHBIX ¥ aHOHMMHBIX HCTOYHUKOB), OQOPMIIIETCS aKTOM O IIpHEME
JIOKYMEHTOB. ’

2.15. IlpueM JHOKYMEHTOB, MNOCTYHAIOUIMX B OUONHOTEKY OT IOPHOMYECKOTO,
(Gu3MYecKoro JMUa B BUIE Aapa ¢ yKa3aHHeM ero HasHaueHUs Ul TOTIONHEHHS
6ubnuoreuHoro (ponjaa, 0POPMIIETCS JOrOBOPOM IOMKEPTBOBAHKS B COOTBETCTBHU C
I'paxxmanckum komexkcoM Poceniickon @enepaunu (ct. 574, 582).

2.16. IlpueM pnOXyMeHTOB OT HHUTaTelnel B3aMEH YTePSHHBIX W IMPHU3HAHHBIX
PaBHOLICHHBIMHM YTPaYeHHBIM, OQOPMIISETCS aKTOM O NpuéMe NOKYMEHTOB B3aMEH
yTepsSHHBIX. B akre ykaseiBaeTcs (amMuiuus, WHWUIHANBI YUTATENs, CBEJEHMS 00
YTEPSIHHBIX M3OaHMAX (perucTpalliOHHBIM HOMep, Kparkoe Oubmauorpaduueckoe
ONMCAHHE W3JAHWA, I1E€Ha) CBEeAeHHMS O TIPUHATBIX M3JaHMsIX  (Kparkoe
Ombimorpaduueckoe onucaHWe H3JAHUS, [Ie€HA), [OANMCA dYHTaTens u
[IPYHUMAIOIIEN CTOPOHBL.

2.17. Vuér 6ubnmoreynoro Qonna ydeOHOM nuTEpaTyphl OTpakaeT IOCTYILICHHE,
BBIOBITHE, OOILYX0 BenMuMHy (OHAA Y4eOHMKOB, W CIYXKHT OCHOBOH ero
NPaBWILHOTO ~ (JOPMHMPOBAHHUS, IIENEBOTO  HCMOJBb30BaHHS M  COXPAHHOCTH,
OCYILECTBJIEHNs KOHTPOJIS 3a HAJIMYKEM U IBHIKEHUEM YUeOHUKOB.

2.18. Tlpomecc yuera OubmuoreuHoro ¢oHIa YueGHHMKOB BKIIOYAET: IIPHEM,
IITEMIICIEBAHME, PETUCTPAlMIO MOCTYIUIEHWS, pAaCIpeleleHus [0 KiIaccaM,
BEIOBITHS, 2 TAKXKE [TOJ[BeIeHHEe HTOTOB IBMKEHHS ()OHIA U ero IIPOBEPKY.

2.19. Bce omepanuu 10 y4eTy NpOU3BOIATCSA 3aBeAylOuel OuGIMOTEKOH,
CTOMMOCTHBIH  y4eT  Belerca  Oyxramrepued, oOCIyKHBalOIEH  JIHLIEH.
HuBenrapusaimsa yuyeOHOro (oHIa W CBepKa TAaHHBIX GUOMHOTEKH W GyXranTepuu
IIPOBOIMTCS €XET0HO.
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- 2.20. Vuer yueOHOI IHUTEpPaTypsl OCYIIECTBIAETCS I'PYIIIOBEIM CIOCOO0M H BEIETCS
B «Kuure cymmapsroro yuera» (nanee - KCVY) u (i) snexrpounom suue. KCY
YYEOHHKOB XpaHUTCS B OuOIMOTEKE TIOCTOSHHO.

2.21. KCVY cocrout u3 Tpex vacreii:

Yacmo 1. [locmynnenue & ¢pond. B 3Ty 4acTh 3amHCEIBAeTCS 00IIEe KOJIHMYECTBO
HOCTYNUBUIMX y4eOHHKOB M HX CTOUMOCTb ¢ 00s3aTeNbHBIM YKa3aHUEM HOMEpa M .
JaThl conpoBoauTeNbHOro okymMernrta. Homep 3anucu exeromno naumzaercs ¢ Ne 1
M WIET I10 MOPSJIKY IOCTYIUICHHHN.

Hacmoe 2. Bvibvimue u3 ¢ponda. B 3TOH 4acTH -3aIKCHIBAIOTCA HOMEpA aKTOB Ha
ClMcaHne y4eOHHMKOB ¢ yKasaHHMEM MaThl YTBEPXKACHMS aKTa W OOIIEro KOJIUYECTBA
CIMCAaHHBIX yueOHMKOB Ha o0myyro cymmy. Hymepauwus zammcedi 0 BRIGBIBIIMX
M3/IaHHSAX U3 TOJIa B TOJ IPOIOIKAETCS.

Yacmo 3. Hmoau yuema oeuscenus gponoos. B TpeTbeil yacTu 3amuChIBAIOTCS UTOTH
JIBrxKeHus poHa yueOHUKOB:

® o0miee KOJIMYECTBO MOCTYMUBIINX YIeOHHKOB 3@ TEKYLIHH IO, Ha CYMMY;

¢ o0uee KOIMYECTBO BHIOBIBIINX YUeOHUKOB 38 TEKYIIMM O/, HA CYMMY;

® ofmee KONMMYECTBO YYeOHMKOB, COCTOSAIWX Ha ydeTe Ha 1 sHBapA
TOCIEAYIOIIETO T0/ia, HA CYMMY. '

2.22. Mupwsuiyansuelii (rpynnoBoi) yueT yueGHHUKOB OCYIECTBISETCS B KAPTOTEKE
ydyeTa yueOHMKOB Ha KaTaloXHEIX KapTOYKax CTaHAapTHOro pasmepa. Ha xaprouke
YKa3bIBAeTCsl PErHCTPAlMOHHBIN HOMep, 6ubnuorpaduyeckoe onucanue yueGHHKA,
CBEICHMS O KOJMYECTBE IMOCTYNMBIIMX YYeOHMKOB ¢ YyKazaHWeM IIeHBI Ilpu
HEOJHOKPAaTHOM INOCTYIUICHHH Yy4eOHMKa HEe HMEIOLIeM OTJIMYHM, KpoMe roja
W3JIaHKA U LEHBI, BCE NOCTYIUICHHS 3aHOCATCS Ha eNMHYIO KapTouky. Ecnm ke B
yueOHHKe BHECEHBl NOIONHEHWS ¥ HM3MEHEHHs, TO Ha HEro 3aBOAWTCH HOBas
KapTouka. KapTouku pacCTaBisIOTCS B YUETHYIO KapTOTEKy IO KJaccaM, 4 BHYTPH
Kiaccos - 1o npenmeram. Ilocne crmcanus BceX y4eOHHUKOB KAPTOYKHM HM3BIMAIOTCA
U3 KapTOTEKH.

2.23. VyeTHBle KapTOYKH yueGHMKOB perucrpupyiorcs B «KypHane pePHCTpaﬁHH
YYETHBIX Kaproyek OubmmoreyHoro (oHAa LIKOIBHEIX Y4YeOHMKOB», KOTOPHBIH
BeJeTCA 1Mo oOpaslly: HOMep IO IIOPSIKY, HasBaHWe, Kjacc, Ne akra BBEIOBITHSA
KapTOUKH.

2.24. Yuety nojnexar Bce BH/bI Y4eOHUKOB 1 yueOHEIX rocobuii. PaGoune TETPay,
AWNAKTHYECKHe MAaTepHansl, TaONULbl, IPONMHCH, KOHTYPHBIE KapThl, AaTyachl



. ABISIFOTCA  JIOKYMEHTaMM BpPEMEHHOro Xapakrepa. FIX yder mnpou3BOAMTCS B
«Tetpaan yueTa [OKYMEHTOB BPEMEHHOIO XapakTepay.

2.25. Ha TpuHATBEIX IEPBHYHBIX YYETHBIX JOKYMEHTaX IPOWU3BOAUTCA 3allkCh,
[IOATBEPKAAIOIIAs, YTO MOCTYNMBLIKME JOKYMEHTHI IPHHATEL B OubGIHoTeuHbid Gou
KaK B 00BEKT 0c000 IEHHOIO JBHKHMOTO uMyInectsa (maiee - OLIIN) miu kak B
00BEKT HHOTO JABMKAMOTO UMYIIECTBA.

2.26. IlepsuuHble y4YeTHBIE JNOKYMEHTHI, IIOJTBepaaroimie GaxT MOCTYIICHHS,
nepearoTcs B OyXraaTepHio I BKIIOUSHUS B yueT Oubimuorednoro GoHma.

2.27. ExexsapTalbHO, HpH ycloBuH HM3MeHeHus coctaBa OLIJIV, csemenus 06
o0meM KONMYeCTBE M CTOMMOCTH JOKYMEHTOB, BKJIIOUYEHHBIX B COCTaB
OubimuoTeyHoro Qonga, Kak 00BEKT 0c000 HEHHOro IBMIKMMOTO HMMYIIECTBA,
nepenaoTCs YIPeIuTeNo.

2.28. BzamMeH YTepsHHBIX WIM HCIOPYCHHBIX Y4eOHHMKOB INPHHUMAIOTCS IPYrHe
KHUTM, HeoOXoAuMble INKOJNE. YuYeOHWKH, YTepAHHBEIE W TPUHATHIE B3aMeH,
yUuTBIBalOTCA B «TeTpamm ydera KHUT M JPYrUX IOKYMEHTOB, MPHHSATHIX OT
yuTaresied B3aMeH YTePIHHBIX».

2.29. Y4yer BKIIOYaeT PErHCTPAIMIO TMOCTYILUICHHS NOKYMEHTOB B GHOIHOTEUHEIH
Goug, ux BeObITHA U3 GOHAA, WTOrOBBIE NaHHBIE O BenuuuHe (oObeMe) BCero
OubnuorednHoro GoHAA U ero Mopa3fesioB, CTOMMOCTE GoHIA.

2.30. OcuoBHble TpeOOBaHHs, NpeNbABISIEMbIe K yueTy GubnuoreuHoro Gponza:

e [IOJHOTA ¥ JOCTOBEPHOCTh YUeTHON HHGOPMALIWH;

s OIEPaTHBHOCTE;

* JOKYMEHTHPOBaHHOE O()OpPMIIEHHE KaXKIOr0 IOCTYIUICHHS B (DOHI U KaXKIOro
BBIOBITHS U3 OHIIA;

¢ COBMECTUMOCTh IPUEMOB U GOPM yHeTa, MX HaIEKHOCTH IIPH IIapajlieibHOM
HCIIOJIE30BAHMH TPAJUIIMOHHOH H aBTOMATU3NPOBAHHON TEXHOIOIMH yUeTa;

¢ COOTBETCTBME HOMEHKIATYpBl TMOKaszaTeled yuyera GOHIA aHAJOTMYHBIM
IIOKa3aTeNsIM TOCYJapCTBEHHOM OMOIMOTeUHOM CTATHCTHKH.

3. Ilopsgok BbIA2YH B BO3BPAaTa Y4eOHNKOB

3.1. Ilopsnox mome3oBaHus yueOHOI smreparypoii onpeaensercs IlonoxeHueM o
oubnnoteke, [IpaBunamu nons3osanus GubIHOTEKOM 1 AaHHEM [loIoXKeHUEM.
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- 3.2. K obOyuaromumcs, 0CBaHBAOIINM OCHOBHEIE 00pa3oBaTeNbHbIE MPOrPaMMEI B
npegenax — (QelepaybHBIX  [OCYNApCTBEHHBIX — OOpa3oBaTENbHBIX  CTAHAAPTOB,
OTHOCATCSI:

 00ywaiommecs, OCBauBaOIIKe IPOrpaMMy HaYaabHOIro OOLIEro 06pa3oBaHNs;
+ oOyuaromuecs, OCBaHBaIONIHE IIPOrPaMMy OCHOBHOT'O 06IIero o6pa3oBaHus;
« 00yyaroluecs, 0CBaHBAIOLINE NIPOrpaMMy CPEIHEro OOLIEro 06Pa3oOBaHHUs.

3.3. Jlnue# GecrulatHo obecmeunBaeT OOyJalOIMXCsl y4eOHMKAMH, YUeOHBIMHE H
y1e0HO-METOAUYECKUMU TIOCOOMSIME B COOTBETCTBHU C (DellepalbHBEIM MEpedHEM
y4eOHHMKOB, PEKOMEHIOBAHHBIX (JOIMYIIEHHbIX) K MCIIOIb30BAHMIO IIPH peau3alin
IMEIONMX aKKPEeAUTALMIO 00pa30BaTebHBIX MPOrpaMM HAualbHOTO O6IIero,
OCHOBHOro obImero, cpenHero o0iero oOpasoBaHus B mpenenax QeaepanbHbIX
rOCYlapCTBEHHEIX 00pa3oBaTesibHBIX craHgaptoB. ObecneueHre 00yYarOMMXCA
YKa3aHHBIMM U3JaHUSAMH OCYINECTBISIETCS 32 CUET M3JaHUi, HMEIomuXcs B (oHze
Onbmuorexu nunes. BuOIMOTEYHBIN (QOH €XETOAHO IOMOIHAETCS HEOOXOIIMBIMH
y4eOHUKaMH, YIeOHBIMY U Y4eOHO-MeTOANIECKAMH MTOCOOUIMHU.

3.4. VyeOHas nMTepaTypa HCIONB3YETCS HE MEHee 5 JeT, HO IPH COOTBETCTBUH
QenepanbHoMy cTaHAaprty K (DemepanbHOMY TMEpedyHI0 YYeOHHKOB MOXKET

MCIonb30BaThest 10 10 ner (muceMo Munuctepersa obpasoBanust U Hayku PP or
08.12.2011 r. Ne M/I-1634/03).

3.5. Vu4ebHukh, yueOHBIE TOCOOMA M  Yy4eGHO-METOAMYECKME MAaTepUalbl,
HeOOXo[uMBIe O0YJarOIMMCS IV OCBOSHHS Y4YeOHBIX TIPEIMETOB, KypPCOB,
AUCLMIUIMH 32 TpeAenamMu (QemepalbHBIX TOCYIJapCTBEHHBIX 06pa3oBaTeNbHBIX
CTaHAAPTOB, POJUTENH (3aKOHHBIE IIPEACTABUTENH) IPHUOOPETAIOT CAMOCTOSTEILHO.

3.6. [ersaM-vHBammMaaM ¥ JETAM C OTPAHHYEHHBIMH BO3MOMKHOCTAMH 37I0POBBS,
o0y4aromumess Ha JOMY IO OCHOBHBIM OGILEOGpPa30BATENBHBIM IIPOIpaMMaM C
WCTIONB30BAaHUEM MCTAHIMOHHEIX 00pa30BaTENbHBIX TEXHONOTHM Ha IEpHOL
nostyyenus odpazoBaHus y4eOHHKH IPeIOCTaBISIOTCS B [10/1b30BaHue GecIUIaTHO.

3.7. YueOuuku, yyeOHple 1mocobus ¥ ydeGHO-METOAMIECKHE MaTephansl (paboume
IporpaMMEl, TOYPOYHOE IUIAHMPOBAHWE, METOJUYEcKHe Ioco0us W T.L) JUIs
JIMYHOIO MOJIb30BAHUS YUUTES JULes MpHoOpEeTaroT caMocToATensHo. Ecmu nanusie
U3JIaHUA HMEIOTCs B HanW4uHu B QoHAe OubnuoTeku, yuauTenss o0ecneunBaoTCs MU
B €JIMHUYHOM SK3eMIUIsIpe GecIuiaTHo.

3.8. Yuebnuku, yueOHBIC M y4eGHO-METONMYECKHE IIOCOOHS IIPEOCTABIIAIOTCS
o0yvaiomuMes uies B JMYHOE IIONB30BaHUE [0 OJHOMY KOMIUIEKTY CPOKOM Ha
OJIMH TOJl HE3aBUCHMO OT TOTO, Ha KaKOH CpOK OOydYeHHs OHH paccuwTaHsl. Bropoi
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~ KOMIUICKT y4eOHHMKOB MOMKET OBITH BBIIAH IO 3aSBIEHHIO pOIUTENEH B CBA3M C
YXYALICHHEM 310POBbs OOYYalOIIErocs NpU HAIMIUH CBOOOJHBIX SK3EMILIIPOB B
oubnuoTeke.

3.9. Ilepen Hagamom ygeGHOro rona OubiMoTeKaps BbIIAET Yu4eOHMKH Ha KIace
KIIaCCHBIM pyKoBoxuTensM 1-11 kmaccor no rpaduky, YTBEPXKIEHHOMY THPEKTOPOM
maues. Beinaya y4eGHOH nuTepaTyphl KIacCHBIM PYKOBOIHTEIIM (DUKCUPYETCS B
«Kmure BpImauM  y4eOHHMKOBY H IIOATBEPKAAETCS  IOANHCHIO  KIIACCHOTO
PYKOBOIUTEIIA.

3.10. Obyuaromuecs nunes monyyaT y4eGHHKYE M yuebHEle ocOGuA U3 (oHna
OHONMOTEKM y KIACCHBIX PYKOBONWMTENel B iadale yuebHoro roma. Brimaua
YIeOHUKOB ¥ y4ueGHhIX mocoOMil pomuTessaM 1-X KIaccoB © obyuatomumcs 2-9
KaccoB (MKCHpYeTCs KIACCHBIMH PYKOBOIMTENSMHA B «BeJOMOCTH BBIIAYH U
BO3Bpara y4eOHUKOB» M IOATBEPIKAAETCS NUIHON IIONIIUCHIO OHOIO K3 pojuTenei
obydaromerocs B 1 kimacce, a Bo 2-11 k7accax — JHUHOM MIOAMHCEIO 00YYalomerocs.
«BemomMocTtn BRINAuM ¥ BO3BpaTa yUeGHHUKOBY Xpanarcs B 6ubnuotexe. KnaccHsie
pykoBoautenu 1-11 xnaccos mposonsit Gecemy-MHCTPYKTANK 00y4aroUMXxCsi CBOEro
Klacca ¥ HMX pORHWTENeH (3aKOHHBIX TpEACTAaBUTENEH) O HpaBHiax MOMb30BAHUS
y4eOHUKaMH,

3.11. B HCKIMIOYHTENBHBIX CITy4asX oGydarommmecs (MOJKHVKY, BHOBb IIPUOBIBINNE, a
Taroke st noArotosku k OI'D u EI'D, Ha netHee 06yyenue) monyyaior y4eOHUKH y
6ubnmorexaps. YueGHUKY [ oAroToskE k OI'D 1 EID obyuaroummes 9-x u 11-x
KJaCCOB W BHOBB NPHUOBIBIIUM BHIIAIOTCS TOJNBKO IPH HAIMYNM X B GUOGIHOTEKe.
Boinaya HeoOXOAUMEIX y9e6HHKOB Ha TeTHUMI nepuos GUKCUPYETCs B YUTATEIbCKHX
$opmynspax Hox THYHYEO TOAMHCH OGYAIOMIHXCH.

3.12. YuebHuxu MOryT GBITh BBIIAHBI KaK HOBBIC, TaK U HCIOJIb30BaHHBIE paHee. B
TeYCHHE ONHOU HeAeNnH O0yYaromuecs NOMKHBI TPOCMOTPETH BCe YYeOHUKH u
y4ebHble 1OCOOWs, BBHIJAHHBIE MM B JIMYHOE MOJB3OBAHME. Ilpu obHapyxenun
AC(EKTOB, MEMAlOIMX BOCIPHUATHIO YYeGHOIo Marepuana (OTCYTCTBHS JIMCTOB,
Mop4K TeKcTa) obyyarommumiics WM ero ponuTeny (3aKOHHBIE NPENCTaBUTENN) MOTYT
00paTUThCs B GUOIHOTEKY U 3aMeHBI ero JpyruM. YueOHUK MOXKET ObITh 3aMeHEH
Opu ero Hanu4vuu B GoHAe 6ubmmorexu. ITo wucTeyenun YKa3aHHOI0 cdea
NPeTCH3MM [0 BHEIIHEMY BHAY U KadecTBy y4eOHMKA OWOJIHOTEKOH mHe
TIPUHAMAIOTCHA, @ OTBETCTBEHHOCTh 32 OOHapyXeHHble Ae(eKTHl B CHaBaeMbIX
y4eOHHKaX HECeT TOT 00yJaromuics, KOTOPHIH HMU MONb30BANICH.

3.13. B xoHue y4e6HOro roga u npu nepexojie 00y4arolerocs: B TedeHye yIeGHOro
Fo/a U3 IKOJBI B APYTYI0 0Opa3OBATENbHYIO OpraHM3alMIo yaeGHHKH, yueOHbIe
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- mocobust, paboune Terpaau ¥ yueOHO-METOAMYECKUE MaTepHallbl, IpelOCTaBIeHHbIE
B JHYHOE IONIb30BaHHE o0yvaroluxcs, Bo3Bpallaiorcs B Oubnuorexy mnwuies. B
ciydae TOpYH MM YTepH YydeOHHKa, Y4eOHOTO WIH Y4eOHO-METOIUYECKOrO
nocobus, NpeJoCTaBICHHOr0 o0ydalonieMycsi B JIMYHOE IIONB30BAHUE, POJUTENIH
(3aKoHHBIE IPeICTaBHUTENH) 00A3aHEI BO3MECTHTH yIIEpO W BEpHYTH B OHOIHOTEKY
HOBBIA yueOHUK.

3.14. OOyuarommecss BBIIYCKHBIX KJIAcCOB IIepel IIOJyYEeHHEM JOKyMeHTa 00
OKOHYAaHMHM IUKOJBl 00s3aHBI IOMHOCTBIO paccuUMTaThCsi ¢ Oubnmorexoit (mo
00X0THOMY JIUCTY).

3.15. BosBpar yueOHHKOB B KOHUE y4eOHOIro roja OCYIIeCTBISeTCS MO Tpaduky,
COCTaBJIIeHHOMY 3aBefyromei OuOIUoTeKol U yTBEPIKASHHOMY JHPEKTOPOM JIHIIE.

Ilpuem y4eGHUKOB TIPOW3BOIUTCS:

o oT obyqaromuxcs 1 — 8, 10 K1accoB - KIACCHBIMH PYKOBOIUTE/ISIMU;
e oT obyuarommxcst 9 u 11 xmaccos - 3aBeyrouieil OuMOIMOTEKOM COBMECTHO ¢
KJIACCHBIMU PYKOBOIHUTEISIMH,

Knaccuelii pyxoBopurens obecneuuBaer 100% sBKy oOyYaroOIIHXCS CO BCEMH
y4eOHHKaMK B COOTBETCTBHHU C IPAPHUKOM.

3.16. Obyuaromuecs: oOsi3aHbl cnaTh ydeOHUKY B OHOIHOTEKY NHIEs B COCTOAHUMU,
COOTBETCTBYIOIIEM EIHHBIM TpeOOBaHMUAM II0 UX HCIIONB30BAHMIO H COXPAHHOCTH.

4. BoiGbiTHE yueOHHKOB U3 OubanoTeunoro ponaa

4.1. IlpenensHpli CPOK HCIIONB30BAHUS yUeOHUKOB OIPENeNseTCs B COOTBETCTBUH C
npukazom MunucrepeTBa npoceilieHus Poccumitckoii @eneparmu ot 21 centsdps
2022 r. Ne 858 «O6 yTBepx/IeHUH QeaepalbHOTo IEPETHs YUeOHUKOB, JOMYIISHHBIX
K KCIIOJb30BAHHIO NPH peanu3alyyd HUMEOIUX FOCYAaPCTBEHHYIO aKKPEIUTALHIO
00pa3oBaTeNbHBIX NMPOrpaMM HAYaJbHOIO OOINEro, OCHOBHOTO OOIIETO, CPEHHEro
o0mero o0pa3oBaHMs OPraHM3ALMAMY, OCYUISCTBISIOIIMMY OOpa30BATENBHYIO
JACATEIBHOCTh M YCTAHOBJICHHS IPEAEIBHOIO CPOKa HCIONB30BAHUS HCKIFOYEHHBIX
YIeOHHUKOBY.

4.2. BeiObiTHE yueOHHUKOB U3 (poHNA ONOIMOTEKH IIPOU3BOIUTCS 10 IIPHYHHAM:

o BETXOCTH ((PU3HUECKHH HU3HOC);
e YCTapesloCTH II0 COAEPIKAHUIO;
« yTepe (¢ ykazaHHEM KOHKPETHBIX OOCTOSTENBCTE yTEPH).
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. B akre o BRIOBITHU QUKCHPYIOTCA CBefeHUSA 00 y4eOHHMKAX, MCKITFOYaeMEBIX TOJIBKO
10 OJIHOM MpPUYUHE.

4.3. Crincanre y4eOHUKOB ITPOBOJUTCS HE pexe OMHOTO pasa B rof. Ha xaxmblid BUI
crucanus («Berxue», «YcTapeBiiye o COAEPKAHUION, «Y TEPIHHBIE YHTATEIISMED )
COCTaBJISETCA aKT B 2-X JK3eMIUIApax, KOTOPBIM TIOJMMCHIBACTCA KOMHCCHEH H
yTIBEpKIaeTes AUpeKTopoM nunes. OAuH 9K3eMIULIp aKTa XpaHutcs B Oubnmoreke,
IpyToii mepenaeTcs MO paclucKy B OyXrajiTepuio, KOTopas IPOU3BOIUT CIHCAHKE C
OanaHca IIKONBI yKa3aHHOM B aKkTe CTOMMOCTH yueOHHKOB. CIIHCAHHBIE IO aKTy
YUYEOHHKHU CHAIOTCAd B COOTBETCTBYIOLIME OpPraHU3alUy IO 3aroTOBKE BTOPHUIHOTO
ChIpbs. JIeHBIH OT CAauM yueOHUKOB BHOCATCS Ha PACUETHBIN CUET JIULIEL.-

4.4. BpiObiTHe y4ueOHUKOB w3 ¢oHma OubmmoTekw odopMIIeTcs akToM 00
HCKJIIOUEHUH M OTpaXkaeTcsl B KHUI'e CYMMapHOI'O yuera, a Takke B KapToTeKe yderTa
yueOHuKoB. BeiObiTHe yueOHBIX MaTepUaioB BpEMEHHOTO XpaHEeHUS IPOU3BOIUTCS B
KOHIE KAJIEHAAPHOro rojia Mo akTy ¢ yKa3aHHeM IPUYMHBL: «MaTepuall BPeMEeHHOI0
XpaHeHUsD.

4.5. Axtel Ha cnucaHue Yy4yeOHUKOB BH3UPYIOTCS WIEHAMHM KOMHCCHH IIO
COXpaHHOCTH (POHIOB. 3aBU3HNPOBAHHBIE aKThI YTBEPKIAIOTCS AUPEKTOPOM JIHIIESL.

4.6. Cniucanable N0 aKTy y4eOHHKH MOTYT OBITh HCIOJB30BAHEI JJI W3IOTOBJICHUS
AMIAKTHYECKOTO MaTepHana, Juis pecTaBpalMOHHBIX paboT HIH IepemaroTes
OoprafnusauysM [0 3aroTOBKE BTOPCHIPhi. UYacTh y4eOHHKOB, HAXOMMIIMXCS B
YAOBIETBOPUTENIBHOM  COCTOSHHH, TIIOCJe  CIHCAHHSA  MOXET  BBIIABATHCS
o0yJaromuMest ATl MOATOTOBKY K K3aMeHaM, IepefiaBaThCsa B y4eOHble KaOMHETHI
WITA UCTIONB30BaHbl Jisl PEMOHTA APYTUX y4eOHHKOB.

4.7. XpaHeHue ClIMCaHHBIX y4eOHUKOB BMeCTe C AeWCTBYIOUIMMH 3aIPEIaeTCs.

5. Y4er utoros aBmxeHus 6ubanoreunoro houga

5.1. Hrorm pBmxeHusa QOHLOB IIOABOIATCS B KHHUIEe CyMMAapHOTO YdYETa
oubnuoreynoro QoHma (WM OPYrOM PErHcIpe CyMMAapHOIO y4Yera, IPHHSTOM B -
6ubnuoTeKe) HAa OCHOBAHHH NTAHHEIX CYMMapHOTO Y4YeTa O [OCTYILICHHH H BBIOBITHE
JOKYMEHTOB.

5.2. WroroBele HaHHBIC UMEIOT 4YETHIpEe 00A3aTeNBHEIX IIOKA3aTess: COCTOSIIO Ha
HA4aJI0 rojia, MOCTYIIMIIO 3a I'oji, BRIOBLIO 33 I'ojl, COCTOMT Ha KOHell roja. Mrorossie
JaHHBIE 110 JJIEKTPOHHBIM CETEBBIM YJAJIEHHBIM AOKYMEHTaM IPeNCTaBifioTCs
CICOYIOIMMHU ITOKa3aTeNsIMH YYETHBIX EIWHMIL: COCTOSAJIO HA Hayallo Ioja,
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' O(I)OpMJIEHO B OOCTYII B TCUCHHUE I'0J[a, NOCTYII IIPCKPALICH B TEUCHHE I'0lld, COCTOUT
Ha KOHEI roaa.

6. IIpoBepka HAJMHYHA JOKYMEHTOB OuO/HOTeYHOTO (hoHIA
6.1. O6s3aTenbHass HHBEHTAPU3ALMS TIPOM3BOIUTCS B CIEAYIOIMX CIIyJasX:

¢ IIpU CMEHE MaTepUallbHO OTBETCTBEHHOIO JIMIIA;

o IIPH BBIABJICHUU (PAKTOB XUILEHUS WIIH TIOPYH JOKYMEHTOB;

e B Cly4yae CTHXHAHOrO OeJCTBHdA, IOXKapa WM APYTHX YPE3BBIYAHHBIX
CUTyalHH, BRI3BAHHBIX SKCTPEMATILHEIMU YCJIOBUAMH; :

« Ipu nepenade poHna 6UOIMOTEKH WIH €€ YacTH B apeﬁ,uy;

« IIpY pEOpraHu3aluy U JTUKBUAALMKE OUOIHOTEKH.

s TpoBenieHMs MPOBEPOK JMPEKTOPOM JIMIes HazHa4daeTCs KOMHCCHS, B COCTaB
KOMMCCHH JOJDKEH BXOAUTD MPEACTABUTENb OyXTalTepHH.

6.2. [Ipoeepka (oHIA B IJIAHOBOM IHOPAAKE OCYIIECTBIAETCS OAKH pa3 B 5 Jier.

6.3. IIposepka Bcero (oHIa MAM €ro YACTHM 3aBEpIIACTCS COCTABIEHHEM aKkTa o
pesynpTaraXx IIPOBEJICHUS IPOBEPKH HAIW4IWs HOKYMEHTOB YydeOHoro (oHHa u
NPUTIOKEHHEM K HEMY CHHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJICHHOM
IpUYHHE.

B akTe QUKCHPYIOTCS CBEIEHHS O KOJINYECTBE:

e JIOKYMEHTOB y4eOHOro (poHIa 1o JaHHBIM yUeTa;

e JIOKYMEHTOB, HMEIOIIMXCSA B HATHIHM;

¢ JIOKYMEHTOB, OTCYTCTBYIOIIMX B OHOIHMOTEYHOM (DOHJE IO HEyCTAHOBIECHHOM
NpUYHHE.

B akte Takke yKaselBalOTCA HOMEP M JaTa aKkTa O TPOBENACHHM HpeNBIAyIei
IPOBEPKH. AKT C TPWIOKEHUEM CIHCKA JOKYMEHTOB, OTCYTCTBYIOLIMX IO
HEYCTAaHOBJIEHHOW IPUYHMHE, MOANMCHIBACTCS TpeceaTelieM H YieHaAMH KOMFCCHH
1 YTBEPIKIAETCA JUPEKTOPOM JUIIes. :

6.4. IIpn BEIABIEHUM B IpoLEcCe IPOBEPKU (GOHIA OTCYTCTBYIOMIUX HOKYMEHTOB M
HEBO3MOKHOCTH YCTAHOBJIEHHS BUHOBHBIX JIUI YOBITKH MO HEHOCTAaYe CIIMCHIBAIOTCS
B COOTBETCTBHU C AEHCTBYIOLIMM 3aKOHOAATEIILCTBOM.
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7. HeJIoNIPOH3BOACTBO B OPraHu3anny yyera 6ubaunoreynoro gonjaa

7.1. Oprauusanust pabOThl ¢ JOKYMEHTaMH M0 Yydery OubiuoredHoro ¢oxzaa
OCYHIECTBJIIETCS IO IIPABUJIaM BEJEHUS AEIONPOH3BOICTBA.

7.2. OcHOBHBIE JOKYMEHTHI, B KOTOPHIX OCYIUECTBISETCS Y4eT, MOAJIEKAT
MOCTOSIHHOMY XPaHEHWIO KaK JOKYyMEHTHI CTporod ordeTHOcTH. IlocTosHHO, HO
JTUKBUJALUM OHUONMOTEKH, XPaHSITCS PETUCTPHl MHAMBHAYAIBHOTO U CYMMAapHOTO
ydera JOKyMeHTOB Oubmuoreunoro GoHmaa (perucTpailoHHbIe KHUTH, HHBEHTAPHBIE
KHHUTH, KHUTH CYMMapHOT'0 Y4€Ta, YIeTHBIM KaTajor U KaTajorH).

7.3. B coOTBETCTBHY C NpaBWIaMHU OpraHU3aliMK [OCYAApCTBEHHOr0 apXUBHOIO Jlea
YCTaHABIMBAIOTCA CHEAYIOIIME CPOKH XpaHEHHs JIOKYMEHTOB, O0ECIeYHBarOlMX
YUET B COXPaHHOCTH (DOHIOB:

s COTNPOBOAWTENBHBIE MOKYMEHTHl (HaKJIagHBIE, cUeTa, OIWNCH, CIHCKU Ha
HOCTYNAIOLIYIO JUTEPaTypy) — 3 roja;

e TpUXOXHBIE AaKThl Ha JHUTeparypy, IOJydYeHHylo OecmuratHo wiu 0e3
COMPOBOJUTENBHBIX JOKYMEHTOB, — 3 T0/1a;

o KHHra y4eTa JHTEepaTyphl, YTEPSHHONW YWTATESIMH U IPUHATON B3aMeH, — 3
roja;

e aKThl HA CHNMCAHME KHUI M INEPHOJWYECKUX M3JaHUM, yUeTHBIE KapTOUKH,
KHIDKHBIE QOpMYIISpEI CIIMICAHHBIX U3aHui — 10 yer.

7.4. Ilo ncreuenuu CPOKOB XpaHCHHS YYCTHBIC JOKYMEHTEI IMOJJICKAT YHHYTOXKCHHIO
B YCTAHOBJICHHOM IHOPsAIKE.

7.5. Jlo oxoHuYaHHs OdYepemHOIl mpoBepku (QOHTA XpaHATCS aKThl O pe3yJbTaTax
IPOBECHHUS IIPOBEPKU HAIMYMS JOKYMEHTOB Oubiimoreurnoro GpoHa.

8. OGecneyenne coxpanHocTH 6ubanoreyHoro pouaa yueOHHKOB

8.1. CoxpaHHocTs ¢(oHHa ofecreuyrBaercsi CO3JaHHEM ONTHMAIBHBIX YCIOBHI
XpaHeHHs U MCIOIb30BAHUsA Y4eOHHUKOB, a TAKXKe OXPaHOH UX OT MOPYH H XHUIISHUH.

8.2. Xpanenue y4eOHHKOB OCYLICCTBIISETCS COIJIACHO JeMCTBYOMmUM MHCTPYKITHIM
10 OXpaHe TPyJa U MOoXKapHOH 0€30MacHOCTH.

8.3. @onj Y4eOHMKOB pacloNiaraercsi U YUYWTHIBAETCH OTHEIBHO OT OCHOBHOTO
dhoHA.



14

- 8.4. OTBEeTCTBEHHOCTH 38 OPraHU3aIMI0 COXPAHHOCTH QOHIA yIeOHUKOB BO3JIaraeTcs
Ha JMPeKTopa JIUIesl U 3aBeIyolyio 0ubanoTeKoi.

8.5. OTBETCTBEHHOCTH 3@ COCTOSSHHE M COXPAaHHOCTh BBIJAHHBIX YYeOHHKOB B
TedeHHe y4eOHOro roja HecyT oOyuaiolyecs, mojbp3yiouuecs 3tuM GouaoMm. OHu
ke, IpU He0OXOAMMOCTH, OCYILECTBIIAIOT UX PEMOHT.

8.6. B ciyuae yrepu wiM nopuyd y4eOHUKa poauTeNny (3aKOHHBIC TPEACTABUTEIIN)
BO3MEIIAIOT  HAaHECeHHBI ymepd B COOTBETCTBHM C  JeHCTBYIOIUM
3aKOHO/IaTeIECTBOM.

8.7. B nensx KOHTPONs 32 COXPAHHOCTBIO y4eOHHKOB 06ydaromumMucs 2 pasa B rof
(centssOps U ampenb) OUOIMOTEKOH MPOBOASTCS BHIOOPOYHBIE PEHIBI IO MPOBEPKE
coCTOsHUS y4ueOHMKOB. CBelleHHs O pesyibrarax peifa JOBOAATCS AO KJIaCCHOTO
pyKoBoauTeJs, pu HeobxoxumocTy A0 3aByda 1o YBP. Ilo pesynbraraM npoBepku
COCTaBIISIETCS aKT.

8.8. Kpurepuu 1mmo nmpoBepke COCTOSHUS YIeOHUKOB:

+ HaJW4We 3alllCH O MPHUHAINEKHOCTH yueOHNKa 00yJaroIeMycs;

o HaJW4Me BceX y4eOHHKOB Ha MOMEHT IIPOBEPKH (COIJIACHO PAaCIIHCAHHIO
YPOKOB);

o Halmyue oOJIOKEK Ha yueOHUKaX;

o BHEINHWH BHJ yueOHUKa (OTCYTCTBHE I3, HAIIMCEH, IIOMATOCTEH, ITOPE30B,
PBaHbIX CTPaHHII, IOBPEXKACHHUM MEepPeIUIETOB B yueOHUKAX);

o st 1 — 4 KnaccoB - HATUYKe 3aKIIaI0K.

9. IlpaBnia no/ib30BaHUs y4eOHHKAMH sl 00yYalomuXcsl U poguTeiei

9.1. Ob6yuwarommecs HMEIOT NPaBO IMOJNy4aTh Yy4eOHHKH, MPEAyCMOTpPEHHEBIE
00pa3oBaTeNIbHBIMU [IPOrpaMMaME JIMIes, BO BPEMEHHOE IOJNb30BaHMe H3 (GOHIaA
O6ubnmmoTekn OecIIaTHO.

9.2. YueOHUKH BBIAAIOTCS 00Yy4arOIIUMCs CPOKOM Ha OJUMH I'OJ, HE3aBUCHMO OT TOTO,
Ha Kakoil cpok oOy4deHHs OHHM paccuMTaHbl, Ge3 TpaBa mepefayd M IIPONAKH.
Bo3BpaT yueOHUKOB rapaHTUPYETCs POJUTEISAMYU (3aKOHHBIMHE ITPEACTABUTEIISIMHK).

9.3. VueOHuKM MoOryr OBITH BbIJaHbl KaKk HOBBIC, TaK M HCIIOJIE30BAHHEIE DaHee.
IIpoOneMbl HEXBATKH yUeOHUKOB pelIaroTcs depe3 0OMeHHO-pe3epBHEIH GOH KO
paitoHa (06IacTHOrO IEHTpA).
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9.4, Obyuarouyiecs TOMKHBI TOAMNACATE KKl y4eOHUK, ITONyYEHHbIH W3 ¢donma

6rbnuoTexu (yaeGHsIi roj, Gpamuius, ums, KIace).
9.5. YueGHHK 0KeH HMETh HOTOTHUTEIBHYIO CBEMHYIO 00JIOXKKY.
9.6. B yueOHUKaX HeNb3sl IUCATh, PUCOBATD, 3arubars u BBIPBIBATh CTPAHULBI U T.J.

9.7. Ob6yuaronecs o00s13aHBI BO3Bpaimarth y4eOHMKH B ONPATHOM BHJE, IIO
HEOOXOIMMOCTH PEMOHTHPOBATh HX.

9.8. YueOHUKHM NOJIKHEI BO3BpallaThcss B GUGNMOTEKY B YCTAHOBIEHHBIE CpPOKH B
KOHIIe y4e0HOTO rojia, O TeTHUX KaHHKYIL.

.

9.9. Bemyckuuxu (9,11 xmaccoB) o6s3aHBl paccHUTaThCs ¢ OHUOIHOTEKON IO
HCTEUEHNH CpOKa 0OyueHHs (0 MOyIeHHs aTTeCcTara).

9.10. OGyuaiomuecs, BHIOBIBAIONIHE B TEUEHHE yuebHoro roma, o0sg3aHbl cHaTh
Y4IeOHUKH nepes IoyYeHHEM IOKYMEHTOB.

9.11. B cityuae nopuu wim yrepr y4eGHUKOB 00ydarommecs 06S3aHb BO3MECTHTD HX
HOBBIMH HJIH PABHOLIGHHBIMH ITO COTJIACOBAHMIO C 3aBEAYIONMM OHOIHMOTEKOM].

9.12. OTBEeTCTBEHHOCTH 3a COXPAHHOCTH MONYYEHHBIX Y4eOHUKOB HeCyT Kak
oby4aroLuecs, TaK U X POJMTENH (3aKOHHbIE IPECTABUTEIIHN).

10. TpeGopaHus K HCIOJIbL30BAHAIO H 00ecTIeYeHHI0 COXPaHHOCTH YUeOHUKOB

10.1. OGyuarommecs: 06s3aHbI GepEKHO OTHOCHTECS K y4JeOHHKaM, He JOMyCKaTh HX
SarpASHCHMSI M IIOpYM, MNPUBOMAIMX K TNOTepe HHOOPMALMH, yXy/IIAIOMIHAX
YAOOOUHTAEMOCTD, YCNOBHS 4YTeHHs (TIOTEpsS BIEMEHTOB n300paXkeHns, TATHA,
lapaliHbl, OTCYTCTBMe ONHOH wuiu Gojlee CTPaHHI, CKIEHBAHHE CTPAHHL H
[IOBPEKIICHHE  TEKCTa MM M/ULIOCTPAalMiA MNpPM  PACKPBITHH, nedopMaiys,
NOTPEIIaHHOCTL GJIOKA WITH TIeperuieTa).

10.2. Tlpu wcnonb3oBaHuM yueGHHMKA IEPBOTO TOXd, OH JOJDKEH OBITH CHAH B
OubrmoTeKy NHIles B OTIUTHOM COCTOSHHU: YUCTBIM, LEJBIM, 0e3 TOBpeXIeHuN 1
NOTEPTOCTel KOpeLIKa, yIJIoB Heperuiera, 6e3 OTphlBa meperuieTa oT GIIoKa.

10.3. Ilpu ucrionb3oBanuy yue6HUKA BTopor'o—TpeT.Befo roja, OH JIOJDKEH OBITH CHAaH
B OubOnuoTeKy IHIES B XOPOLIEM COCTOSHUN: YUCTHIM, LENbIM, MOMYCKAIOTCs
HESHAUMTENbHLIC MOBPEXICHUA: MOIYT ObITh HEMHOIO IOTPENaHbl YIOIKH
nepemnnera, KOpemok (Ho He IOpBaH).
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. 10.4. Ilpu ucnosp30BaHWK y4yeOHHKA YETHIPEX-IIATH JIET, OH AOJDKEH OLITh CIaH B
6ubnuoTeKy sMues B YAOBIETBOPUTENSHOM COCTOSHHM, IPHTOAHBIM UL
HalMbHEHIIEro UCTIONb30BaHNsA: YUCTRIM, JOIycKaeTcsl HaphIB Kopemka (#e Gomee 1
CM. OT Kpasi) U MepervieTa B MECTE ero COeMHEHHUs ¢ OIIOKOM.

10.5. Tlpn ncrionb3oBaHKU yueOHHKA HIECTH JieT U Gojee, OH JOIDKEH OBITH CIAH B
IIKOJIbHYIO OWOIMOTEKY B YIOBJIETBOPHUTENHEHOM COCTOSHHMH, NPUTOAHBIM JJIsl
JalIbHEAIEro UCIoNb30BaHMs: YUCTHIM, JIOMyCKaeTest HaIphIB Kopenika (ae Gonee 2-
3 M OT Kpasi) U [leperieTa B MECTE €ro COeIUHEH s C GI0KOM.

10.6. Bece moBpexieHns: JODKHBI OBITH aKKypaTHO CKIIEEHBI Ipo3payHoil Gymaroif,
1100 MUPOKUM MPO3PATHEIM CKOTYEM. ’

11. OTBEeTCTBEHHOCTh YYACTHUKOB 00pa3oBaTe/IbHOM JeaTeJIbHOCTH

11.1. [JlupexTop nmIes HeCeT OTBETCTBEHHOCTh 3a OpraHu3aluio paboTel 10
CBOEBPEMEHHOMY IIOIONHEHHI0 OubmuoTeuHoro ¢oHga ydeOHMKOB, obecredeHHe
obywaromuxcst ydeOHuKaMu, ydeGHBIME TOCOOHMSIMY, y4eGHO-METOAMUECKAMHU
MaTepHallaMH, CpeICTBAaMH 00y4eHus ¥ BOCIIUTAHHSL.

11.2. 3amecturens pampekTopa Jumies 1o ydeGHo-BocmmuTarensHOM pabore
onpezie/sleT NOTPEOHOCTH JmIes B y4eOHHKAaX, COOTBETCTBYIOIMX IPOrpaMMam
o0yueHHs, OCYIIECTBISTIOT KOHTPOJb 34 HMCIIONB30BAHUEM TearoTHUYecKAMHA
paboTHMKamMu B XoJe 0Opa30OBAaTENBHOM JEATENBHOCTH Y4YeOHMKOB, Yy4eGHBIX
nocobuif M y4eOHO-MeTOOMYECKUX MATEPHAlOB B COOTBETCTBHH CO CITHCKOM,
OIpeNeNeHHEIM JIMLEEM, COBMECTHO C YYHMTE/SMHM M 3aBeAyrolleld O6ubimoTtexoit
OCYIUECTBJISIET KOHTPOJb 32 BBIUIOJIHEHUEM OOYJarOIUXCsl eNUHBIX TpeGoBauuii mo
UCIIONB30BAHHIO M COXPAHHOCTH YUeOHHKOB.

11.3. KnaccHple pyKOBOAHTENH HECYT OTBETCTBEHHOCTh 3a BOCIMTAHHE Y
o0yyaroIuxcs 6epeXKHOT0 OTHOIICHHS K yu4eOHOM KHUTe, 38 COCTOsIHNE YIe6HHUKOB U
y41eOHbIX mnocoOmii oOydarommxcst CBOEro Kjiacca B TeYeHHE YYeGHOro roja,
CBOEBPEMEHHYIO BEIIA4y (clady) y4eOHHKOB, YYEHBIX U yueOHO-METONMYECKHX
nocoOuii B OMONIMOTEKY B COOTBETCTBUH C TPad¥KOM, YTBEPKICHHBIM IUPEKTOPOM
NHLIes.

11.4. 3asenyromas OuOIMOTEKOH HECET OTBETCTBEHHOCTH 34 JOCTOBEPHOCTH
uHpopManuy 00 obecreueHHOCTH YueGHHKAMH, YIeOHBIMU TIOCOOHAMH M ydeGHO-
METOMYECKAMH MarepuaiaMyi OOydaroIlUXcs JIMIEs, 3a OPTaHu3aluio paboTs!
OubuoTeKM MO BBJa4Ye M BO3BPATY y4yeOHHKOB, y4eOHBIX IOcobuii u ydeGHO-
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. METOAMYECKHMX MATEPHAIOB O0YUAOIIMMHUCS, 33 COXPaHHOCTh OMbnuoTevHOTrO (POHAA
y4eOHOH nuTeparypsl.

11.5. Pogurenu (3aKOHHBIE MPEACTABUTENH) O0YJIAIOIIUXCS HECYT OTBETCTBEHHOCTh
332 COXPAHHOCTH ITONYYEHHBIX Y4eOHHMKOB, YyueOHbIX mocobuii u yuebHO-
METOAMYECKIX MaTepHAJIOB M BO3MEILAIOT UX YTPaTy WK Iopdy OubinoTeke IuIes.

11.6. O6yuaroinuecs HeCyT OTBETCTBEHHOCTh 32 COXPaHHOCThH Y4€OHMKOB, Y4eOHBIX
noco0ui ¥ yueOHO-MEeTOANYIEeCKIX MaTepHalloB, MOMy4eHHbBIX W3 (oHaa OubIHOTeKH
THULes.

12. 3akinrouurelibHbIE MOJ0KEHHA

12.1. Hacrosuee [Tomoxenne o OubmuoreuHoM ¢(oHAE Y4eOHUKOB, IOpPAAKE €ro
(GOopMHPOBaHMs, YUeTa, HCIONB30BAaHUS UM 00ecreueHus COXPaHHOCTH SBISETCS
JIOKQJIbHBIM HOPMAaTUBHBIM aKTOM, IIpuHUMaeTca Ha IlemarorngeckoM cosere nulies
H yTBepkIaeTcs (1o BBOOUTCA B eHCTBHE) IPHKA30M IUPEKTOpPa JIHLEes.

12.2. Bce m3MeHeHHS M JOMOJHEHHMS, BHOCHMMEIE B Hacrosmee Ilomoxenue,
opopMIsIFOTCST. B THChMEHHOM (QopMe B  COOTBETCTBHM  JIEUCTBYIOIIUM
3aKoHoarenscTBOM Pocculickol @enepanni.

12.3. TTonoxenue o 6ubnuoreunom porae yueOHUKOB, nopsake ero GopMupoBaHus,
ydeTa, HCIONB30BaHMS U oOeclieueHUs] COXPAHHOCTH JMIles MpHHUMAaeTcs Ha
HeorpeaeneHHblil cpok. M3menenus: u nononHeHus K [TonoKeHHIO MPUHAMAIOTCS B
nopsake, npegycMmorpessom 1.12.1. gacrosmero [lonoxenus.

12.4. Tlocne npunstus Ilonoxenus (Wiu KM3MEHEHUH W JOMOJNHEHUN OTHEITBHBIX
IYHKTOB M pa3leloB) B HOBOM pefaKkUuH MNpeiblayluas pelakuys aBTOMaTHYECKU
yTpauuBaeT CUILY.



